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1. Introduction                                        
In order to record your achievements, we have prepared an ePortfolio system. You are expected to write some course reports, perform self-

assessment of your achievement, and so forth on the system. The contents, which you will make, are securely stored and are only accessible from 

your advisers and limited administrators.

Here, we are going to describe how to reach the system, what to be expected to write on the ePortfolio, and how to use the system.

The ePortfolio system in Hiroshima University is based on an open source software, Mahara. From now on, you will often see the name, 

Mahara, and receive some notifications from Mahara. Please remember the name, Mahara.

What is “ePortfolio”

An electronic portfolio (also known as an eportfolio, e-portfolio, digital portfolio, or online portfolio) is a collection of electronic evidence 

assembled and managed by a user, usually on the Web. Such electronic evidence may include inputted text, electronic files, images, 

multimedia, blog entries, and hyperlinks.(https://en.wikipedia.org/wiki/Electronic_portfolio)
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2. The � rst step for ePortfolio 

2.1 Accessing to ePortfolio

You can reach the ePortfolio System, Mahara, via MOMIJI (Student Information System in Hiroshima University).

1. Visit the URL below, and click English to change 

your system language for MOMIJI.

https://momiji.hiroshima-u.ac.jp/

2. This MOMIJI top page is open to the public. To log 

in to My MOMIJI that is personalized for you, type 

your Hirodai ID and password, and click Login to 

My MOMIJI (Student).

3. My MOMIJI appears. Here, you must check the 

bulletin board, which is personalized for you. Click 

ePortfolio in Link to the external system.

Click Login to My MOMIJI (Student)

Click ePortfolio

Click English
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2.2 Changing your system language to English

Japanese is the default system language for Mahara. You can change it from Japanese to English so that the user interface and the system 

messages will be displayed in English.

1. Click                      at the upper right corner of the 

page.

2. Click the popup サイトデフォルト ( 日本語 ) and 

choose English. And click                   to save the 

change.

. And click                   to save the 

Click

Click the popup

Click 保存
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2.3 Checking and correcting your e-mail address

Mahara sends you notification e-mails. Before working on Mahara, check its settings for your e-mail address. And change it as necessary.

Hiroshima University provides you with an initial e-mail address such as “{Student ID}@hiroshima-u.ac.jp”. Mahara sets it as your e-mail 

address and sends the notifications to the address. Therefore, if you do not use {your Student ID}@hiroshima-u.ac.jp, you need to change Mahara 

settings concerning e-mail address.

We explain how to do it. As an example, we are going to change Mahara registered e-mail address from default one, b069971@hiroshima-u.

ac.jp, to joho@els.hiroshima-u.ac.jp.

1. Click Content tab and click Pro� le.

2. Click Contact Information tab on Pro� le page, 

and check your default e-mail address whether it is 

proper one or not. If not, click Add email address.

3. Input your e-mail address, click Add and Save 

pro� le.

4. A validation mail will be sent to you immediately. 

Leave this window open, and check the mail.

5.  In the validation mail, click the link to activate your 

address.

Click Profile

Click Contact Information

Click Add email address

Click Add

Click Save profile 

Click the link
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6. By clicking the link, the activation process will be 

completed. You will be lead to Mahara again.

7. You can choose your primary e-mail address and 

click Save pro� le.

Choose your primary e-mail address

Click Save profile
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2.4 Looking around the Dashboard

When you log in to Mahara, the page called Dashboard will be shown. Dashboard contains some important information. See the figure 

below.

Click here to logout

The Progress table contains the information about your 

porffolio.

You can see information provided by 

Mahara system administrator.

The column, Modification date, shows you 

the date for last page modification.

When your advisers place comments on your portfolios or Taoyaka 

office sends some messages in Mahara, you can see them here. Mahara 

also informs you by sending you notification mails.

When you want to work on each portfolio, 

click its name in the Portfolio column.
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3.  Portfolios                                           
The list on the right shows the portfolios designed for Taoyaka students. You can see 

them in the Progress table on the Dashboard. As Taoyaka students, you are expected 

to work on these portfolios during your time in Taoyaka program.

Portfolio and Qualifying Examinations:  

Qualifying Examinations, QEs, are important events for you. QEs will be held in every 

six months. You will take the first QE called QE1 at the end of the second year. Those who 

fail QE1 will not advance to D3. However, they can try again. Then if fail again, they have 

to leave the program.

Some of your submissions to Mahara will be evaluation items for QE1. In addition, you need to submit some documents to Mahara especially 

for QE1. The tables below show which portfolio on Mahara relates to which QE evaluation item(s).

The tables have additional information on Mahara to the original ones, which you can find in 1-(4)-【2】 and 【3】 in “Hiroshima University 

TAOYAKA PROGRAM for Creating a Flexible, Enduring, Peaceful Society Qualifying Examination (QE) Explanatory Materials for Students.”

You will find QE1 mark             in the top right corner of the pages of QE1 related portfolios.

1-(4)-【2】 Evaluation of Onsite Research Proposal

Type Implementation Method Mahara

Document examination and oral assessment 

are carried out of the student’s Onsite Research 

Proposal.

Specified by the Qualifying Examination Committee Onsite-research-proposal on QE1 documents

1-(4)-【3】 Evaluation of Learning Portfolio

Type Implementation Method Mahara

Assessment of students’ qualifications and 

abilities to develop into doctorate degree 

holders, under the aims of the Program, based 

on the evaluation of academic records. 

Assessment of student’s self-evaluation of their 

achievement levels of research goals.

Table on My Achievement

Assessment of students’ 

performance levels based 

on evidences of their 

achievements.

Earned credits Table on My Achievement

Students’ performance 

levels based on their 

reports on onsite training.

Onsite-training-report_in_Japan and Onsite-

training-report_overseas on QE1 documents

Students’ performance 

levels based on their 

Master Course Research 

Reports.

Master-course-research-report on QE1 

documents

Onsite Education

Multidisciplinary Seminar

My Achievement

QE1 documents

English Proficiency

Miscellaneous

You will find QE1 mark             in the top right corner of the pages of QE1 related portfolios.

See p. 14

See p. 11

See p. 11

See p. 14

See p. 14
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3.1 Onsite Education

To submit your reports on the classes listed on the page

When: 

After each class or activity

Content:  

You need to upload your achievements on each onsite activity in the classes listed on the page as attachment for each entry. In each entry, 

you need to write your comment on the activity.

If you work in a group, you should prepare the submissions in a group as well. In this case, members in your group should upload same files 

as their achievements on the activity. However, each member must write his/her own entry for the activity.

For onsite-course-rotation and onsite-training, you need to add a new entry for a new activity. The entry titles should be named like 

“onsite-course-rotation_{i}” for onsite-course-rotation and “onsite-training_{i}”for onsite-training, respectively. {i} is serial number in each class.

An entry for one of “Onsite Course 

Rrotation” activities

The entry for “Internship” 

An entry for one of “Onsite 

Training” activities

The entry for “Onsite Team Project”
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3.2 Multidisciplinary Seminar

In order to get points to earn credits of Multidisciplinary Seminars, you need to upload your report files to this page

Taoyaka program instructs you to attend some seminars or practices. If you attend some of them or have an interview with your adviser, you 

need to write the reports and upload them to this page.

Several points are assigned to each seminar or practice. You will know their points in List_of_Multidisciplinary_Seminar_YYYYMMDD.xlsx. 

“YYYYMMDD” indicates modification date.  

You will get List_of_Multidisciplinary_Seminar_YYYYMMDD.xlsx from the following page.  

https://mahara.lp.hiroshima-u.ac.jp/view/view.php?id=10117

One entry for one seminar.

Whenever you submit your report, 

you need to add new entry.
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3.3  My Achievement

To record and show your academic and other achievements during your time in Taoyaka program

Content:

Taoyaka program sets five Educational Goals: Autonomy, Execution Ability, Multifaceted Thinking, Creativity, and Special Skills. This 

page shows your academic achievement based on those Educational Goals during your time in the program.

So how?

This page has the Attainment table that shows the results of your self-assessment and your credit status in each Educational Goal up until 

each semester. You need to do your self-assessment by the criteria*prepared by Taoyaka program. However, your credit status** is calculated 

automatically.  The reports on both the latest results of your self-assessment and your latest credit status will be shown when you click Show 

report button.  You may see the examples of each report in the next page.

As you can see in p. 8, this will be refered in  QE1. Therefore it is important for you to perform self-assessment.

* See “Attainment Criteria of Taoyaka Graduate Program of Hiroshima University for creating a flexible, eduring, peaceful society” in Taoyaka HANDBOOK. 

** See “Management of Curriculum Map Program of Taoyaka Graduate Program of Hiroshima University for creating a flexible, eduring, peaceful society” in 

Taoyaka HANDBOOK. 

Attainment table

Each result of your self-assessment is 

shown as an Average Performance 

Level.

Fulfillment rate of required credits, 

Credits gained, and GPA are calculated 

automatically.

Click Show report to see the details of 

your latest achievement.



12

The details of the latest result of 

your self-assessment will be shown Click Credit Status and GPA button to see their report

Click Back button to see Attainment table

Your chosen Performance levels are 

displayed in this column

The descriptions of your chosen 

Performance levels are displayed in 

this column
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The details of your latest credits status will be shown
Click Self Assessment button 

to see its report

Click Back button to see Attainment table

Your grades will be displayed in this column
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3.4  QE1 documents

To submit your documents for the Qualifying Examination 1, QE1

When: 

When you take QE1

Content:  

You need to submit the documents to each appropriate entry. See below.

Entries Documents

Onsite-research-proposal Onsite research proposal

A proposal of your PhD thesis and the focus is related to your own graduate school. However, your research 

question(s) and the plan would contribute to solving issues of multicultural coexistence that cannot be resolved 

within not just one particular field or domain alone, which you should have learned in TAOYAKA program.

Onsite-training-report_in_Japan Reports on onsite training in Japan

Onsite-training-report_overseas Reports on onsite training outside of Japan

Master-course-research-report Research report

Research report on a topic approved by the student’s supervisor (English language, A4 size paper, approx. 10,000 

words (including tables and figures), 11-point font).

* Descriptions in italic are quoted from “Hiroshima University TAOYAKA PROGRAM for Creating a Flexible, Enduring, Peaceful Society Qualifying Examination (QE) Explanatory Materials for 

Students.”
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3.5 English Profi ciency

To confirm the development of your English skill

When: 

At the time of enrollment and after getting new certificate

Content: 

You need to prove your English proficiency by showing TOEIC score certificates or others.

You should make one journal entry for one test.

For each entry, you should edit as follows,

1. Scan your certificate and make the file

2. Name the file in the manner below

The file name should contain Student ID and test name, for example: M149999_TOEIC195  

3. Test name, date, and score should be written in the entry for the test

4. Upload your file to the entry as an attachment

When you get a new certificate, add a new entry for it. The name of block should be “English_proficiency_{i}”. {i} is serial number in this page.

One entry for one certificate
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3.6 Miscellaneous

When: 

Any time.

Content: 

You can upload whatever files you like.

When you want to write two or more articles, you need to add a new entry for a new one. The entry titles should be named like “Miscellaneous_

{i}”. {i} is serial number in the page.
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4. Operation guide                                     
By now, you know what you are expected to do with your portfolios.You can record what you have learned, submit your report files, or get 

some advises from your supervisors on them.

Now we will explain how to work on them. 

4.1  Onsite Education, English Profi ciency, and Miscellaneous

You can edit Onsite Education, English Proficiency, and Miscellaneous in the same manner. Now, as an example, we are going to edit 

Onsite Education.

1. In the fi rst column of Progress table, the names of 

portfolio are shown. Here, click Onsite Education 

to edit its contents.

2. You can edit the right part of the portfolio. It 

contains some blocks called Journal Entry. When 

you click Edit journal entry in the bottom of each 

block, you can edit it. However, some blocks have 

New entry. When you click it, you can add new 

entry to the block. Onsite Education has both 

types of blocks.

3. When you click either Edit journal entry or New 

entry, Edit journal entry page will be shown. You 

can change title, write entry, and attach your fi les 

in the page.

Title: You should not change titles of the journal entries 

that have initially existed. When you add an entry, 

name it by following the rules, which are displayed 

on each portfolio. For example, when you add a new 

entry in the onsite-course-rotation, you should 

name it by adding serial number at the end of “onsite-

course-rotation_”.

Entry: Write your essay here.

Attachments: Click Add a � le and choose your fi le, 

which you want to show your advisers.

4. Click Save entry.

Write your essay

Do not change these settings

Click Edit journal entry

Click Save entry

Click Onsite Education
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Newly saved entry

Attached achievements 

for the activity
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4.2 Multidisciplinary Seminar

As an example we  will submit a report on Regional Revitalization Brought by Economic Cycle in Local japanese Community on 22th 

Oct., 2015 to Multidisciplinary Seminar.

1. At fi rst, you need to know the exact title of 

the seminar. You can fi nd it in an excel fi le on 

Download page in Mahara. In order to get the 

fi le, click Taoyaka docs on the top right corner of 

Multidisciplinary Seminar. 

4. Click the web browser window and click                        

on the upper left corner in the page of Download 

page to go back to Dashboard. Then move to 

Multidisciplinary Seminar.

2. Download page will be displayed. There is List_

of_Multidisciplinary_Seminar block on the 

page.  It has Attached � les area. You will fi nd List_

of_Multidisciplinary_Seminar_YYYYMMDD.xlsx in 

it. It should be the newest one. Click Download 

displayed in the right to the Excel fi le.

3. Open the downloaded fi le and consult the table in 

the fi le for the seminar title. 

There are two interviews with your adviser in a 

year.  Though they aren’t listed in the table, you 

must submit your report after each interview. Two 

points are assigned to each one. The title of the 

fi rst interview should be “Interview1” and the title 

of the second one should be “Interview2”.

5. Click New entry, in the block to which you want to 

upload your report.

Click Taoyaka docs

Click Download

Find the title of the seminar that you attended

Click 

Click New entry
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6. You need to edit this entry as follows.

Title: Write the title of the seminar which you find in 

List_of_Multidisciplinary_Seminar_YYYYMMDD.xlsx. 

In this case, Regional Revitalization Brought by 

Economic Cycle in Local japanese Community.

Entry: Write anything. You cannot leave it blank.

Attachments: Click Add a � le and choose your report 

fi le.

7. Click Save entry.

Here, you finished uploading your report to the entry. 

You will be able to see the entry to which the file is uploaded. See below.

Write anything

Input the title of the seminar

Click Save entry

Newly saved entry

Attached report file 

for the seminar

Click Add a file button and choose your report file

Do not change these settings
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4.3 My Achievement

Here we will show you how to perform self-assessment on this page. As an example, we are going to do it in Autonomy in Pre semester.

1. Click --- in Pre column in Autonomy row.

2. Autonomy / Semester Pre will be shown. You 

can see the rubric for your self-assessment. The 

rubric contains Basic Achievement Goals and 

their Performance Levels. Read carefully each 

description in the rubric and click the appropriate 

one to show your current level for each Basic 

Achievement Goal.

3. The background of chosen item will be colored.

 If you color a wrong one by mistake, click it again 

to cancel your choice.

4. You may place your comment and attach fi les to 

show the evidence for your self-assessment.

5. Click Save to fi nish the assessment.

Click –

Click the appropriate item

Click the item again and you can cancel your choice

Click Save
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Here you will see the result. 

In order to move to other portfolio, you need to returnt to Dashboard first. Click                         on the upper left corner in the page . 

When you click Show report under the table, you will get the reports for the latest result of your self-assessment and credit status.

The result of your self-assessment

Click                         ,  you can go back to Dashboard.          

Click Show report, you can see the details of your 

latest achievement.
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4.4 QE1 documents

Here, we explain how to work on QE1 documents page.

QE1 documents has four blocks into which you can put each document for QE1. As an example, we are going to submit Onsite Research 

Proposal.

1. Click Select a � le button in Onsite-research-

proposal block.

2. Click ファイルを選択 button and choose your 

Onsite Research Proposal fi le on your PC.

3. Click Save button to submit the fi le.

Click Select a file

Click ファイルを選択

Click Save

Click the name of the file to download it

If you want to update the file, click Remove. Then 

Selected a file button will be displayed again.

Click the button and choose a new file.
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4.5 Comments

When you get a comment from your teacher on your portfolio, Mahara will inform you about it in Inbox in Dashboard and sent you the 

notification mail. Click the title of the notification in Inbox and the text link will be shown. Click the link and you will read the comment. You can 

also see the comment by clicking the URL in the notification mail.

1. In order to reply to the comment, click Place 

comment  at the bottom of the page.

2. When you have fi nished, click Place comment 

button. Mahara will send you a notification even for 

your own comment.

Inbox e-mail

Click Place comment

Do not change this setting

Click Place comment


